
1

AP TRAINING

FY06/07 OPEN-CLOSE
Susan Meade, FAST

303-866-4161

What we will cover

• The coding hierarchy used to record the Long 
Bill in the COFRS accounting system

• The pieces of the booking process
– The APP2 table
– The AP transaction
– The EB transaction
– Spending authority indicators

• The booking process and how it works
• The outcome – BDA01

HOW WE WILL COVER:

• Go through the main components of the 
process itself:
– Tables and transactions used
– What they do

• Go through the actual process
– Step by step
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HANDOUTS INCLUDE:

• Sample coded Long Bill
• Sample BDA17R
• Sample BDA01
• COFRS documentation on the APP2 Table and 

the AP transaction
• COFRS documentation on the EXPB table and 

the EB transaction
• No FPM – on website.  Cam print or order from 

IDF

Fiscal Procedures Manual 
Chapter 2, Section 2

• COFRS BUDGETARY HIERARCHY
– Long Bill Group Accumulator
– Long Bill Group
– Funding Source Code
– Long Bill Line Item
– Appropriation Code

Fiscal Procedures Manual 
Chapter 2, Section 2
• APP2 Table

– Hybrid
– Agency does initial entry
– Subsequent changes and all approvals done by SCO
– Tables from FY05-06 rolled on 3/27/06
– Changes for FY06 – 07 can be done by agencies and 

submitted to SCO for approval any time beginning 
now.  The approved APP2 tables for FY07 will 
produce the AP shells to be used to book the Long 
Bill.  The deadline for having those APs approved is  
through June 19th.  
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Fiscal Procedures Manual 
Chapter 2, Section 2

• Appropriation Transaction (AP)
– Increases, decreases, or restricts spending authority
– Not an intuitive document – 2 pages
– Header optional fields

• Date, accounting period, fund source description, head note, 
general fund exempt detail, 

– Header required fields
• Budget FY, fund, agency, fund source code, SAI
• Total amt, I/D, appropriation amts, I/D

FUNCTION:               DOCID: AP DBA 06000000045       03/31/06 09:47:19 AM

STATUS: PEND5           BATID:                   ORG:

H- APPROPRIATION INPUT SCREEN

APPROPRIATION DATE: 03 10 06  ACCOUNTING PRD: 09 06      BUDGET FY: 06

FUND: 100               AGENCY: DBA     ORGANIZATION:

FUNDING SOURCE CODE: DAD  FUND SOURCE DESC: SCHOOL OPERATIONS

SPENDING AUTHORITY INDICATOR: 03  HEADNOTE:

GEN EXEMPT DETAIL OPT: N  CASH EXEMPT DETAIL OPT: Y

CASH DETAIL OPT: N  FEDERAL DETAIL OPT: Y

APPR AMOUNTS         I/D      B/A OPTION

------------- --- ----------

TOTAL:                 73,335        I

GENERAL:                 73,335        I         E

GENERAL EXEMPT:                 0        I         E

CASH:                             0        I    E

CASH EXEMPT:                     0        I

FEDERAL:                          0        I

A--*HS60-DOCUMENT MARKED FOR READ ONLY  H--*S405-READY FOR APPROVAL 5

Fiscal Procedures Manual 
Chapter 2, Section 2 

• AP Detail lines
– Optional Fields

• I/D – except on modification
• Restriction/RollForward indicator
• Comments

– Required fields
• Act, appr code, rest type (required if restriction/roll 

fwd indicator field is “r’), revenue type, revenue 
source (if annotated), amount, I/D, B/A Opt (if rev 
source code populated).
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FUNCTION:               DOCID: AP DBA 06000000045       03/31/06 11:35:10 AM

STATUS: PEND5           BATID:                   ORG:          001-003 OF 003

APPR             REST GCF  REVENUE

ACT CODE  RES/RF IND TYPE WX   SOURCE     APPROPRIATION NAME

--- ---- ----------- ---- --- ------ ------------------------------

AMOUNT     I/D  B/A OPT  COMMENTS

-------------- --- ------- ------------------------------

01- C  903                                OPERATING

1,982  I            OPERATING EXP SUPPLEMENTAL

02- C  904                                COMMUNICATION RADIOS

172  D

03- C  907                                UTILITIES

71,525  I

04-

05-

06-

07-

Fiscal Procedures Manual 
Chapter 2, Section 2

• EB Transaction
– Establishes expense budgets in COFRS – populates 

the EXPB table in COFRS
– Not required
– Can be used for different purposes
– Automated generation for new year – APP2

• Budget FY is 07, Status field is “A”
• Central Approval code is “Y”
• EB set to “Y” on APP2
• EB Control Option to “C” or “P”
• Auto ASP/EB generated field is “N” (none) or “AP” (AP 

generated)

SPENDING AUTHORITY 
INDICATORS

• Appendix 3 of your FPM
– There are 12 indicators – 01 through 12
– Long Bill booking is always 01
– Special bills are 02
– Supplemental booking is always 03
– Custodial is 04

• Custodial = private gifts, grants, or donations, 
most federal funds, court awards

• Non appropriated , specific purpose 
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SPENDING AUTHORITY 
INDICATORS

– Roll forwards are 05
– Capital construction reversions are 06
– Transfers are 07
– Capital construction carry forwards are 08
– Number 09 is a DO NOT USE
– Statutory authority is 10
– Inferred authority (duplicative authority) is 11
– Statutory transfers are 12 – CRS 24-75-107.5-110

Fiscal Procedures Manual 
Chapter 2, Section 2

• First Step in Booking Process
– Agencies review new year APP2 screens
– Make any necessary changes or add new records 

where needed
– Obtain SCO approval
– COFRS produces BDA16R report 
– Approved APP2s create shell AP documents based on 

prior year AFSx tables

Fiscal Procedures Manual 
Chapter 2, Section 2

• Second Step in Booking Process
– Agencies can change, add to, or delete shell 

AP transactions
– Agency applies level 3 approval – June 19th
– COFRS generates BDA17R 
– SCO applies level 5
– COFRS generates BDA18R
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Fiscal Procedures Manual 
Chapter 2, Section 2

• Third Step in Booking Process
– Shell EB transactions created from approved 

APP2 records
– Expense Budget Transaction Generation 

report (BDA31R0 is available on INFOPAC
– Agencies must change, add to, delete EBs and 

apply level 3

ANY QUESTIONS?




































































